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Manage Product Tiers
View and Edit Pricing Tiers



Select “Products and Pricing”

Select “Products and Pricing” from  
the top navigation bar or the main  
menu buttons.



Select “Manage Products”

Select “Fuel” from the Products and  
Pricing drop down menu or “Manage  
Products” from main menu options.



Select Tiers

Any line item with a product tier will have  
a “+” next to the product.

Click the “+” to see the current pricing  
tier for the product.



Select Tiers

To edit a current product tier, click “Edit”  
next to that tier.



Product Details

From this screen, you can update the base price of  
the product, apply taxes and edit tiers.



Update Base Price

Update the product’s  
prices by editing the  
amount.



Apply Taxes to Product

Apply additional taxes to the  
product by selecting “Apply  
Tax to Product”.

Please refer to the “Create and Add Taxes” section of the manual to apply additional taxes  
to the product from this screen.Note



Update Product Tiers

To update the product  
tiers, click “Edit Tiers”.



Update Product Tiers

To update the product tiers,
enter the new values in the
boxes.



Delete Product Tiers

To completely delete all tiers for  
this product, select “Delete Tiers”.



Select “Save”

Once all the information has been updated, select “Save”.



Manage Product Tiers

Repeat the process for other tiers or use the top  
navigation bar to select other menu options.


